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Thank you for volunteering at Congregation Beth Shalom. The building Covid-19 procedures 

are posted on the table as you enter the building. If you have any questions, please contact 

Shari Dym at 717-951-8508. 

 

1. All volunteers are required to have a normal body temperature. A volunteer with a body 

temperature over 99.6 or showing signs of respiratory illness may not enter the building. 

A volunteer who has tested positive for Covid-19 within the last 30 (?) days or whose 

immediate family member has tested positive for Covid -19 within the last 30(?) days may 

not enter the building. 

2. Please make sure you are wearing a mask when you enter the building including the office 

area.  

3. If you are working as part of a group, please stagger your arrival and departure times to 

avoid aggregation of volunteers at entrance and exit points. 

4. Whether entering, leaving, or working in the building, 6-foot social distancing from 

anyone, who is not a family member, should be maintained. 

5. By established procedure on 08/06/2020 for the partial reopening of CBS, no more than 6 

volunteers may be in the building at the same time. 

6. All volunteers are expected to read and observe the building’s Covid -19 procedures.  

These procedures are posted on the CBS website [LINK] and at the sign-in table in the 

atrium. 

7. All visitors including volunteers must complete a Covid-19 Screening Form and sign into 

the building. 

8. If you allow entry to any visitors to the building, it is your responsibility to see that they 

have completed a Covid-19 Screening form and have signed in.  

9. Please obey the room capacity guidelines posted at the entrance to each room . 

10. There should be no more than 4 persons seated at a table. Those seats should be 

arranged so as to insure 6-foot social distancing from each seated individual. 

11. Masks may only be removed when working in an isolated workstation (individual room or 

office). When working in the same room with other volunteers, masks are to be worn at 

all times.  
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12.  Masks and gloves should be worn when handling materials for congregational 

distribution. 

13. (Are there specific restroom procedures to be inserted e.g., limit of persons in rest room 

at any one time?) 

14. If volunteer work is resumed after visiting the rest room, volunteer must put on a new 

pair of gloves. Please follow proper glove removal protocol. 

 

15. Each volunteer is responsible for maintaining building cleaning protocol described below. 

If a volunteer uses an area, that volunteer is required to follow the building protocol for 

all areas used.  If a group is volunteering, the leader of that group is responsible for 

overseeing cleaning procedures. 

Cleaning Protocol 

Congregation Beth Shalom is being cleaned on a weekly basis by a professional cleaning 

service during this partial opening phase. Individuals entering the building need to maintain 

the Covid-19 cleaning standards. 

→ Please be cognizant of cleaning the communal areas before you leave them.  

→ Please continue to clean up after yourselves after each use of food and drink. 

→ Please make sure you are either using a disinfectant wipe on hard surfaces or spraying the 

disinfectant on a paper towel for wiping the surface. It is preferable not to spray 

disinfectant directly on surfaces (especially in cleaning certain items like the inside of a 

microwave oven). We do not want to leave disinfectant on a surface without being wiped.  

1. Wear disposable gloves to clean and disinfect. Please follow proper glove removal 

protocol. 

2. Clean surfaces using soap and water, then use disinfectant.  

3. Cleaning with soap and water reduces number of germs, dirt and impurities on the 

surface. Disinfecting kills germs on surfaces.  

4. Practice routine cleaning of frequently touched surfaces.  

5. High touch surfaces include: Tables, doorknobs, light switches, countertops, handles, 

desks, phones, keyboards, toilets, faucets, sinks, etc.  

For electronics, such as tablets, touch screens, keyboards, and remote controls  

 Consider putting a wipeable cover on electronics.  

 Follow manufacturer’s instruction for cleaning and disinfecting.  
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 Use alcohol-based wipes or sprays containing at least 70% alcohol.  

 Dry surface thoroughly.  
 

For kitchen: 

 Please bring a lunch box with closed/zippered top and keep it at your desk or in staff 
refrigerators.  

 Please bring in your own coffee cup.  

 Wipe down the handle of the refrigerator  

 Wipe down the handles on the cabinet pulls  

 Wipe down the sink handles  

 Wipe microwave handle and buttons 

 Wipe down the chairs and tables if you sit at the table to eat 
 

For office areas:   

 wipe down cabinet handles  

 wipe down drawer handles  

 wipe down the copy machine 

 wipe down paper cutter handle  

 wipe down tools (scissors, tape dispenser, staple)  

 wipe down the postage machine 

 wipe down the phone 

 wipe down the light switch  

 wipe down the door handle  

 wipe down the mouse, keyboard and any other device used  

 wipe down chair and table  

 if you are using your hands to open the door (coming in or leaving) to the office, 

please wipe down the handles after each use  

 
Personal Hygiene 

Wash your hands often with soap and water for 20 seconds before rinsing.  

Hand sanitizer: If soap and water are not available and hands are not visibly dirty, an alcohol-

based hand sanitizer that contains at least 60% alcohol may be used. However, if hands are 

visibly dirty, always wash hands with soap and water.  

 

Volunteers: Please bring your own mask.  Gloves and hand sanitizer will be provided. 

 

 


